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POLICY ON SAFEGUARDING CHILDREN AND ADULTS 

 

INTRODUCTION 

Safeguarding is about the prevention and reduction of human harm. Everyone has responsibility for 

safeguarding children, young people and adults experiencing, or at risk of, abuse or neglect  (CYP & A). 

Ministers, leaders, pastoral workers, youth workers, parents, congregations, children, church wardens 

and members of PCC, volunteers, et al. play a part in preventing and reducing harm. 

There are significant numbers of individuals who have been harmed both as children and adults and 

we have a moral and religious duty to care for them and to prevent further abuse. 

 

Statement of Safeguarding Principles 

The Otter Vale Mission Community fully recognizes and accepts the House of Bishops’ Safeguarding 

Policy Statement “Promoting a Safer Church 2017”, and commits to complying with the current Church 

of England and Diocesan safeguarding policies and practice guidance.  In so doing we will comply with 

the secular multi-agency safeguarding procedures relating to children and young people and adults 

experiencing or at risk of harm, abuse or neglect. 

Churches of the Mission Community are committed to: 
• Promoting a Safer environment and culture within our Parish and in our Parish activities 

by adhering to safe working practices and acknowledge the principle that safeguarding is 
everyone’s business. 
 

• In addition we will ensure that any individual organization renting/using our premises for 
activities involving children, young people or vulnerable adults is aware of this, our 
Safeguarding Policy, and aware of their own individual responsibilities to have appropriate 
safeguarding policies and processes in place, including safer recruitment. 

 

• Safely recruiting and supporting all those with any responsibilities related to children, 
young people and vulnerable adults within the Church in accordance with the House of 
Bishops’ Safer Recruitment: Practice Guidance 2016. 

 

• We will ensure those appointed are aware of the Diocesan and Parish Safeguarding Policies 

and are aware of their roles and responsibilities. We will support them by ensuring they 

receive Diocesan safeguarding training commensurate with their role and that they are fully 

aware of and have access to the practice guidance. 

 

• Responding promptly to every safeguarding concern or allegation in accordance with the 
statutory child and adult safeguarding procedures and the House of Bishops’ safeguarding 
practice guidance. 

 

• We will ensure that any complaint made regarding a vulnerable person, who may have been 

harmed or is in significant danger, will be reported immediately and we will fully cooperate 

with statutory agencies during any investigation into allegations concerning a member of 

the church community or any other person. 
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• Caring pastorally for victims/survivors of abuse and other affected persons by seeking to 
offer informed pastoral care and support. Develop with them an appropriate ministry that 
recognises the importance of understanding the needs of those who have been abused, 
including their feelings of alienation and/or isolation and provide them with details of local 
and national support agencies. 

 
• Caring pastorally for those who are the subject of concerns or allegations of abuse and 

other affected persons. Working with others ensure the appropriate support for them and 
those affected. Where that person is considered to pose a risk to others, we will work with 
the Diocesan Safeguarding Advisor to mitigate any identified risk. 

 

• Responding to those that may pose a present risk to others. We will endeavour to offer 
pastoral care and support whilst ensuring any risk has been assessed and is being managed 
in accordance with House of Bishops’ policy and guidance and in collaboration with the 
statutory agencies and the Diocesan Safeguarding Advisor. 

 

•   Each PCC will identify a person/s to be the Parish Safeguarding Representative/s who will 

be suitably recruited and trained, be aware of their role and responsibilities, and be the point 

of contact for any concerns. 

 

• Each PCC will make OVMC Safeguarding Policy available in Church Office and on their church 

website.  

 

• Copies of Diocesan and parish guidelines and procedures are available on Diocesan Website 

https://exeter.anglican.org/resources/safeguarding/resources/  

 
 

  

https://exeter.anglican.org/resources/safeguarding/resources/
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To this end we will: 

 
Pay particular attention to children, young people and adults with special needs and those from 
ethnic minorities to ensure their full integration and protection within the church community. 

 
Challenge any abuse of power especially by anyone in positions of trust 
 
Ensure that local Ecumenical projects agree which denomination’s Safeguarding policies to follow and 
be ratified by the respective church leaders. 
 
Appoint a member of PCC to be responsible for Safeguarding matters 

 
Act in an open, transparent and accountable way when working in partnership with the Diocesan 
Safeguarding Adviser and other agencies particularly during investigation of allegations against 
members of church community. 
 
Ensure that appropriate health and safety policies and procedures are in place. 
 

Display Safeguarding contact details on front page of Church website  
 https://exeter.anglican.org/wp-content/uploads/2020/08/Parish-Contact-Poster.pdf 
 

Display the ChildLine telephone number, 0800 1111, Policy Statement, (appendix 1) and/or Contact 
details(see above link), information about help that is available for current victims and survivors of 
abuse, including Domestic Violence. 
 

Provide appropriate insurance cover for all activities with CYP that are undertaken in the name of the 
church 
 
Review this policy, procedures and good practice annually and a copy shared with the Archdeacon at 
the time of the Visitation 
 

 

This policy was adopted by Wardens of Otter Vale Mission Community on 15 February 2021 and 

updated on 14 September 2022. 

Church appoints Sue Ritchie to be Parish Safeguarding Representative voicing concerns and views of 

children, young people and vulnerable adults at our meetings and to outside bodies. 

 

Parish Priest        Mark Ward 

Date                   14 September 2022 

Date for Review  February 2023 
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SAFEGUARDING CHILDREN AND ADULTS 

OPERATIONAL GUIDANCE 

What is Abuse? 
 
Abuse is a violation of individuals human and civil rights by another person or persons.  
ANYONE can be an abuser. 
Indicators of an abusive relationship include the misuse of power by one person over 
another. 
 
A person may abuse by inflicting harm, or by failing to act to prevent harm.  CYP & A may be 
abused in a family or in an institutional or community setting; by those known to them or, 
more rarely, by a stranger. 
 
Who is a Child? 
 
 A child is defined as anyone who has not yet reached their 18th birthday. 

 

Who is a Vulnerable Adult? 

 
Any adult aged 18 years or over whom, by reason of mental or other disability, age, 

illness or another situation, is permanently or temporarily unable to take care of 

themselves, or to protect her or himself from significant harm or exploitation.  

     Promoting Safe Church 2006 

 
 

 Physical Abuse (Child and Adult) may involve hitting, shaking, throwing, 
poisoning, burning or scalding, drowning, suffocating, or other causes of physical 
harm. 

 Emotional Abuse (Child and Adult) is persistent emotional ill-treatment. In the 
case of a child such as to cause severe and persistent adverse effects on the child’s 
emotional development.  It may involve threats, humiliation, blaming, 
intimidating, verbal abuse, excessive criticism, scapegoating, unrealistic 
expectations. 

 Neglect (Child and Adult) is the persistent failure to meet basic physical and/or 
psychological needs, likely to result in the serious risk to health or development, 
such as failing to provide adequate food, shelter, safety, medicine or medical care, 
clothing etc. 
 

 Sexual Abuse (Child and Adult) involves forcing or enticing a person to take part in 
sexual activities, whether or not they are aware of what is happening.  The 
activities may involve physical contact, including penetrative (e.g. rape or buggery) 
or non-penetrative acts. 
They may include looking at, or the production of, pornographic material, or 
encouraging individuals to behave in sexually inappropriate ways. 



Otter Vale Mission Community   (Version 6.1 WH Sept 22)        Page 6 of 21 

 
 
 

 

 Child Sexual Exploitation (CSE) is a form of sexual abuse that involves the 
manipulation and/or coercion of young people under the age of 18 into sexual 
activity in exchange for things such as money, gifts, accommodation, affection or 
status. The manipulation or ‘grooming’ process involves befriending children, 
gaining their trust, and often feeding them drugs and alcohol, sometimes over a 
long period of time, before the abuse begins.  

 Spiritual (Child and Adult) is coercion and control of one individual by another in a 
spiritual context. The target experiences spiritual abuse as a deeply emotional 
personal attack. (Oakley and Kinmond, 2013) 

 Online Abuse (Child and Adult) is any type of abuse that happens on the web, 
whether through social networks, playing on line games or using mobile phones. 
Can include distributing abusive images of children, grooming a child for later 
abuse, prostituting a child for later abuse either by the perpetrator or by other 
abusers, engaging children in cyber-sex scenarios by abusers, children being sold 
online for live sexual abuse online. Adults can also be victim of on line abuse. 

 Financial Abuse (Adult) The denial of access of the individual to money, 
property, possessions, valuables or inheritance, or improper or unauthorised 
use of funds via omission, exploitation or extortion through threats.  

 Discriminatory Abuse (Adult) Including racist and sexist abuse, exists when values, 
beliefs or culture result in the misuse of power that denies opportunities to some 
individuals or groups.  

 Organisational Abuse (Adult) occurs when an organisation’s priorities, policies 

and practices are more important than individuals’ needs and wishes. It includes a 

failure to ensure that the necessary standards are in place to protect and maintain 

good standards of care according to individual choice. 

 Domestic Abuse (Child and Adult). An incident or pattern of incidents of 

controlling, coercive, threatening behaviour, violence or abuse between those 

aged 16 or over who are, or have been, intimate partners or family members 

regardless of gender or sexuality. The abuse can include but not limited to 

psychological, physical, sexual, financial, emotional. 

  Modern Slavery (Child and Adult) An international crime that includes victims 

from abroad and vulnerable people in UK who are forced to illegally work against 

their will in many different sectors including brothels, cannabis farms, nail bars, 

agriculture and carwashes. 

 Extremism and Radicalisation (Child and Adult) Radicalisation is defined as the 

process by which people come to support terrorism and extremism and, in some 

cases, to then participate in terrorist groups. Extremism is vocal or active 

opposition to fundamental British values, including democracy, the rule of law, 

individual liberty and mutual respect and tolerance of different faiths and beliefs. 

Keeping children safe from these risks is a safeguarding matter and should be 

approached in the same way as safeguarding children from other risks. Children 

should be protected from messages of all violent extremism 
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Staff Recruitment (see Safer Recruitment Guidelines 2016) 

 
 All staff, voluntary and paid, who work with CYP and A, must be assessed for the 

need for a DBS check, which level is required and that the check is satisfactory. 
 Recruitment includes a Confidential Declaration and Personal Details Form, 

references and volunteer agreements and distributing to applicants the Policy for 
Recruitment of Ex- Offenders. 

 Staff will be supported in their role and their contribution reviewed especially new 
volunteers. 

 
Training 

 
 At earliest opportunity all staff will be expected to attend awareness training 

about recognising abuse and their responsibilities if they suspect a child or 
vulnerable adult is being abused. 

 Staff will be encouraged to accept the opportunities to undertake the Church of 
England Modular Safeguarding Training. Which module will be determined by the 
role they undertake in church. This requires 3-yearly updates. 

 

Parish Safeguarding Dashboard  is an online tool to enable parishes to ensure they are up to 

date with Safeguarding Administration. It is available on Diocesan website. The Dashboard 

makes reference to parishes having a Social Media Policy. As each parish will be using social 

media to a greater or lesser extent you are all welcome to use the Communication and 

Social Policy available on St Mary’s Website and adapt it to your own needs. 
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 Concerns and Disclosures 

In an emergency dial 999 

What To Do if You Are Worried A Child/Adult is At Risk Of Being Abused (SEE PAGE 11) 

 

 
A. When safeguarding concerns relate to a member of the laity, contact should be 

made within 24 hours with the relevant PSR 
 

B. The PSR will consult with the Parish Priest/Vicar and the Diocesan Safeguarding 
Advisor to determine what action may need to be taken. 

 

C. It should be noted that if making contact with any of the above becomes 
problematic and risks delay causing the potential for greater or further harm, the 
concern should be escalated to the next step to achieve a timely response to 
safeguarding matters. 

 

D. If the safeguarding concern relates to a member of the clergy (or other person in a 
position of trust and responsibility), contact should be made within 24 hours directly 
with the Diocesan Safeguarding Advisor (or Assistant).  
 

If a Child is Telling You Something Themselves 

             It is really important that you: 

• listen, keep listening 

 stay calm 

 do not promise confidentiality 

 find an appropriate early opportunity to explain that it is likely that the 
information will need to be shared with others – do not promise to keep secrets 

 allow the child to continue at his/her own pace 

 ask questions for clarification only and at all times avoid asking questions that 
suggest a particular answer 

 reassure the child that they have done the right thing in telling you 

 tell them what you will do next and with whom the information will be shared 

 record in writing what was said using the child’s own words, as soon as possible.  

 only tell those that need to know. This decision will be determined by each 
individual set of circumstances and might not include telling the parents. It will 
always be appropriate to contact the Diocesan Safeguarding Advisor 01392 
345909 

Always listen and take seriously any concerns raised by staff or volunteers. 
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Recording  

• As soon as possible make a written record of the observation or the information 

received.  In words used by the individual note the date, time, any names 

mentioned, to whom the information was given and ensure the record is signed and 

dated. Use Incident Form (B2) or Checklist for Reporting Suspected Abuse (B1) as 

appropriate. If you do not have access to these forms use any paper available. 

 

• Allegations against individuals must always be discussed with the Diocesan 

Safeguarding Team 

 

• Where a report is made in relation to another person with responsibility within the 
local church, this is a potential form of ‘whistleblowing’.  For further advice please 
speak to the Diocesan Safeguarding Advisor 01392 345909  or the Diocesan Director 
of Human Resources on 01392 345908 
 

 
Guidelines for Good practice (Children) 

 

• Avoid incidences where workers are alone with children  

• Volunteers will not transport children except in rare and agreed circumstances. 

• A code of acceptable behaviour will be prominently displayed in areas where 
activities are taking place. Appendix 2. 

• When activities involve children a Risk assessment will be undertaken. Appendix 4 

 

Secure Storage, Handling, Use, Retention and Disposal of Disclosures and Disclosure 
Information 

For detailed information see Appendix C Exeter Diocesan Safeguarding policy 2014 
readopted August 2017 

Key points are: 

Storage 

Must be kept securely in a locked, non-portable storage container with strictly controlled 
access 

Retention 

Once a recruitment (or other relevant) decision has been made, we do not keep Disclosure 
information for any longer than is absolutely necessary. This is generally for a period of up to 
six months, to allow for the consideration and resolution of any disputes or complaints 

Disposal 

Once the retention period has elapsed, or sooner, we will ensure that any Disclosure 

information is destroyed by shredding (see exception below).  We will not retain any 

photocopy or other image of the Disclosure or any copy or representation of the contents of 

a Disclosure. 
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The Parish Information log will be kept and will record: the date of issue of the Disclosure 

the name of the subject, the type of Disclosure requested (including the designated 

workforce; child, adult or both), the position for which the Disclosure was requested, the 

unique reference number of the Disclosure, and the details of the recruitment decision 

taken. 
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APPENDIX 1 
 
 

POLICY STATEMENT ON SAFEGUARDING THE WELFARE OF 
CHILDREN, YOUNG PEOPLE OR  ADULTS 

 
As members of Otter Vale Mission Community we are concerned with the 
wholeness of each individual within God’s purpose for everyone. 
 

We seek to safeguard all members of our church communities, of all ages. It 
is the responsibility of each one of us to prevent the physical, sexual or 
emotional abuse of the vulnerable members of our church community, 
including children and young people. 
 

We will not tolerate any behaviour that is: 

• not respectful or 

• uses inappropriate power over children, young people or  adults 
 

To this end we have a Mission Community Safeguarding Policy (January 
2021) and work in accordance with Diocese of Exeter- Safeguarding Policy 
and Guidance for Parishes 2014. 
 
Sue Ritchie   (Parish Safeguarding Representative) 

Phone 01404 814 811 
 
Revd Mac Dick    (Parish Priest)  
Phone   01404 371 064 

 

HELPFUL NUMBERS 

DIOCESAN SAFEGUARDING TEAM                                01392 345909 

MASH (Multi-agency Safeguarding Hub)(CHILDREN)     0345 155 1071 

CARE DIRECT (DEVON ADULT REFERRALS) 0345 155 1007 

NSPCC 0808 800 5000 

CHILDLINE 0800 1111 

DOMESTIC VIOLENCE 0345 1551074 

DEVON RAPE AND SEXUAL ABUSE LINE (FREE)  0808 802 9999 

SILVER LINE (FREE) Helpline for older people 0800  470 8090 
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  APPENDIX 2 

Code of Acceptable Behaviour 
 

We will: 

 

a) Treat children and young people with respect, valuing each individual and 
avoiding negative discrimination. 

 

b) Respect and promote children and young people’s rights to make their own 
decisions and choices, unless the welfare or legitimate interests of themselves 
or others are seriously threatened. 

 

c) Promote and ensure the welfare and safety of children and young people 

 

d) Contribute towards the promotion of social justice for children and young 

people and in society generally, through encouraging respect for difference 
and diversity and challenging discrimination (practice would include 
promoting just and fair behaviour, challenging discriminating actions, 

encouraging young people to respect and value differences and diversity, 
promoting the participation agenda). 

 

e) Recognise the boundaries between personal and church life and be aware of 
the need to balance a caring and supportive relationship with children and 

young people while respecting those boundaries. 
 

f) Recognise the need to be accountable to children and young people, their 
parents or carers. 
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APPENDIX 3 

Policy Statement on the Recruitment of Ex-offenders 

  
The Code of Practice published under section 122 of the Police Act 1997 advises that it is 
a requirement that all registered bodies must treat DBS applicants who have a criminal 
record fairly and not discriminate automatically because of a conviction or other 
information revealed.  
The Code also obliges registered bodies to have a written policy on the recruitment of 
ex-offenders; a copy of which will be given to DBS applicants at the outset of the 
recruitment process.  

 
Further information regarding conviction information  
On the 29 May 2013, legislation1 came into force that allows certain old and minor 
cautions and convictions to no longer be subject to disclosure.  
 

• In addition, employers will no longer be able to take an individual’s old and 
minor cautions and convictions into account when making decisions.  

 

• All cautions and convictions for specified serious violent and sexual offences, 
and other specified offences of relevance for posts concerned with safeguarding 
children and vulnerable adults, will remain subject to disclosure. In addition, all 
convictions resulting in a custodial sentence, whether or not suspended, will 
remain subject to disclosure, as will all convictions where an individual has more 
than one conviction recorded.  

 

• Applicants can refer to the guidance and criteria on DBS website which explains 
the filtering of old and minor cautions and convictions which are now 
‘protected’ so not subject to disclosure to employers. 
www.gov.uk/government/organisation/disclosure-and-barring-service 

 

This policy statement applies to both voluntary and paid appointments. 
 
1 See Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wale s) Order 2013; and Police Act 1997 (Criminal Record 
Certificates: Relevant Matters) (Amendment) (England and Wales) Order 2013.  
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As the Parochial Church Councils of Otter Vale Mission Community we will:- 

 

• Assess applicants’ suitability for positions which are included in the Rehabilitation of 
Offenders Act 1974 (Exceptions) Order using criminal record checks processed 
through the Disclosure and Barring Service (DBS). 

• Comply fully with the Code of Practice and undertake to treat all applicants for 

positions fairly.  

• Undertake not to discriminate unfairly against any subject of a criminal record 

check on the basis of a conviction or other information revealed.  

• Only ask an individual to provide details of convictions and cautions that we are 

legally entitled to know about. Where a DBS certificate at either standard or 
enhanced level can legally be requested (where the position is one that is included 
in the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended, 
and where appropriate Police Act Regulations as amended), we will only ask an 
individual about convictions and cautions that are not protected.  

• Make this policy statement on the recruitment of ex-offenders available to all DBS 
applicants at the outset of the recruitment process.  

• Actively promote equality of opportunity for all with the right mix of talent, skills 
and potential and welcome applications from a wide range of candidates, including 
those with criminal records. We will select all candidates for interview based on 
their skills, qualifications and experience.  

• Only submit an application for a criminal record check to DBS after a thorough risk 
assessment has indicated that one is both proportionate and relevant to the 
position concerned. For those positions where a criminal record check is identified 

as necessary, all application forms, job adverts and recruitment briefs will contain a 
statement that an application for a DBS certificate will be submitted before the 
individual is offered the position.  

• Seek appropriate guidance, if necessary, from Safeguarding Unit at Diocese of 

Exeter in the relevant legislation relating to the employment of ex-offenders, e.g. 
the Rehabilitation of Offenders Act 1974.  

• At interview, or in a separate discussion, ensure that an open and measured 
discussion takes place on the subject of any offences or other matter that might be 
relevant to the position. Failure to reveal information that is directly relevant to the 
position sought could lead to withdrawal of an offer of employment.  

• Undertakes to discuss any matter revealed on a DBS certificate with the individual 
seeking the position before failing to offer an appointment. 
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        APPENDIX 4 

                 National Safeguarding Team 

Parish of ___________________________ 

Activity risk assessment 

 

Activity:          Date of first risk assessment: 

Location:          Time/frequency:              

Name of leader with responsibility:                                                        Date to be reviewed: 

What are 
the  

hazards? 

Who might be 
harmed  

and how? 

What are you doing 
already? 

Do you need to do anything 
else to manage the risk? 

Action by  
whom 

Action 
by 

when? 

Done 
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APPENDIX 5 
 

Responsibilities of the Parish Safeguarding Representative(PSR) are to: 

 
▪ Take a key role in the wellbeing of CYP and A within the Church 
▪ Promote sensitivity within the Parish toward all those affected by the impacts of abuse 
▪ Jointly share responsibility with the Incumbent for the protection of CYP and A who come into the care of the church. 

▪ Be familiar with Diocesan Safeguarding Guidelines, and share with the Incumbent the responsibility for implementing that policy fully, 
including any revisions that may come into force from time to time. 

▪ Contribute to implementing and monitoring of OVMC Policy safeguarding Children and Adults 
▪ Receive, but not investigate any suspicions or allegations of abuse arising in church. Immediately inform Safeguarding Diocesan Advisor 

and subsequently liaise with them. 
▪ To keep a log of incidents, allegations or concerns which arise, storing records safely and securely in a locked cabinet, with access 

restricted to the PSR and the incumbent 
▪ Be trained so that in the event of a suspicion or allegation of abuse will know when to seek advice from the Diocesan Safeguarding Unit, 

and when it is necessary to inform Social Services and/or Care Direct immediately. 
▪ Be aware of the youth and children’s activities in the local church, understanding the types of activities in which any young people’s groups 

are engaged. Liaise with the youth leaders and teachers who also have responsibility for notifying PSR about activities and potential new 
volunteers before they start the work 

▪ Ensure that all those engaged in above activities are recruited safely and undertake the appropriate DBS check 
▪ Be accountable to PCC through the specified PCC member and report annually. 
▪ Represent the concerns and views of children, young people and vulnerable adults at  meetings and  outside bodies 
▪ Ideally the PSR should be someone without other pastoral responsibility in the parish. However in small parishes this may be unrealistic 

and the respective PCC should be made aware. If conflicts of interest occur then PSR should take responsibility and seek advice. 
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Checklist for Reporting Suspected Abuse  (B1) 

 

If there is insufficient space to complete any of the boxes, please continue on a 

separate page 

 

Name of Child 
 
 

Date of Birth 

Ethnicity 
 
 

First Language 

Religion 
 

Any Disability 
 
 

Parents’/Carers’ Names 
 
 
Home Address and Telephone Number 
 
 
 
 
 
 
Are you reporting your own concerns or passing on those of somebody 
else? 
Please give details 
 
 
 
 
 
 

Brief description of what has prompted the concerns (include dates, times 
etc. of any specific incidents) 
 
 
 
 
 
 
 
Any physical signs? Behavioural signs? Indirect signs? 
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Have you spoken to the child/adult? If so what was said? 
 
 
 
 
 
 
 

Have you spoken to the parent(s)/carer(s)?  If so what was said? 
 
 
 
 
 
 
 

Has anyone been alleged to be the abuser?  If so give details 
 
 
 
 
 
 
 

Have you talked to/consulted anybody else?  Give details 
 
 
 
 
 
 
 

Your name and position 
 
 
 

To whom reported and date of reporting 
 
 
 
 
 
 
Signed Date 
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Incident Form  (B2) 

Any allegation, complain or suspicion of abuse should be recorded as near to the time of the incident as 

possible. Clarity on who should be told and what they can be told can safeguard the rights of children, 

youth workers and clubs, and maximise the chances of appropriate effective action being taken at the 

right time by the right agency. NB: This form must be kept in a secure and safe place where access is 

very limited and in compliance with guidelines on confidentiality 

If there is insufficient space to complete any of the boxes, please continue on a 

separate page 

Date and time of incident/disclosure 
 
 

Name of person(s) involved 

Name and role of person completing 
the form 
 
 
 

To whom was the incident 
reported? 

Details of what happened/disclosure of allegations (NB: try to reflect 
language used where disclosure is made by a young person) 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 

 
 
 

 
 

What action was taken  
 
 
 
 
 
 
 
 
If there was no referral to a statutory agency – state reasons  
 
 
 
 
 
 
 

Signed 
 

Date 
 



 

 

 
 

Event/Activity Information and Parent/Carer Consent Form (B3) p21 
 
Part I – to be completed by the Leader. 
If there is insufficient space to complete any of the boxes, please continue on a separate page. 
The parent/carer* should retain a copy of all the information in Part I and return the completed form to the 
  
Leader …………………………………………………. by …………………………………………………… 
 

Name of event: 
 
Proposed activity(ies):  
 
Location:  
 
Start date and time:     Finish date and time: 
 
Cost Travel/transport information: 
 
Additional information:  
 

 

Part 2 – to be completed by Parent/carer 
 

If your son/ daughter have any health, faith, cultural or dietary needs (including allergies, medication to be 
administered etc) that are relevant to this event, please provide details: 
 
 
Emergency contact 
Please give details of a person who will be contactable at all times during the event/activity. 
 

Name 
 

Telephone 1 
 

Telephone 2 
 

Address 
 

Email 
 

How do they know the participant? 
 
Consent 
I give permission for my daughter/son  …………………………………………………………… 
 

to take part in ………………………………………………………………………………………… 
 

and for the medication noted above to be administered (if applicable). 
 

NAME(Please print)…………………………………………………………………………  
 
SIGNATURE………………………………… DATE…………………………………….. 
 

I give permission for photographs/video/film of my daughter/son taken at this event/activity to be used in church 
websites. Please delete as appropriate   Yes/No 
 

*Where the terms parent/carer are used, they refer to any adult with parental responsibility 
 
NB This information will only be stored for the purpose above  


